Social Media Guide:
Plan & Schedule a Month of
Posts in 2 Hours

Create, Plan & Schedule a Month of Engaging Social Media Content in Just 2 Hours!
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Introduction: Why Social Media Consistency Matters

Many entrepreneurs struggle to keep up with social media content. Without a clear
system, it’s easy to fall behind or post content that doesn’t truly reflect your brand.

This guide will walk you through a streamlined, stress-free method to plan and
schedule a month of engaging social media posts in just two hours.

Step 1: Preparation (15 Minutes)
Before creating content, take these steps:

¢ Choose Your Platforms - Focus on where your audience is most active to
maximize engagement.

¢ Identify Your Core Content Themes - Select 4-5 categories that reflect your
brand values and messaging.

Example Content Category List for Social Media Planning

Engagement Posts

Product Highlights

Behind-the-Scenes

Content Categories

Educational Tips

Motivation & Quotes

0 1 2 3 4 5
Number of Example Posts
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e Mark Important Dates - Include holidays, launches, and industry events.
e Gather Your Visuals - Collect branded graphics, photos, or video clips.

e Set Up Your Scheduling Tool - Use tools like Buffer, Metricool, or Later.

Step 2: Content Creation (90 Minutes)
Content Types & Customization

Each day of the week can follow a theme, but feel free to rename or adjust them to fit your
brand.

Spend 15 minutes per post type to stay efficient.

e Motivation & Quotes (Mondays)
"Success isn’t about luck—it’s about consistency. Keep showing up!“
#MondayMotivation

= Alternative: "Start your week strong! What’s one goal you're working toward this
week?" (to spark engagement)

¢ Industry Tips or Insights (Tuesdays)
"Use storytelling in your content to boost engagement. #Marketing TipTuesday"

= Alternative: "What'’s one industry myth you believed before starting your
business? Let’s debunk it!" (more interactive)

¢ Behind-the-Scenes (Wednesdays)
"Meet Sarah, our creative director, who brings your ideas to life! #BehindTheScenes”

= Alternative: "Ever wondered how we create content? Here’s a behind-the-scenes
look!" (keeps it flexible)

¢ Product/Service Highlights (Thursdays)
"Our new coaching program helps you land your first five clients. DM for details!
#GrowYourBusiness"

= Alternative: "Client Spotlight: Meet [Name], who just booked their first 5 clients
with our program!" (story-driven and engaging)
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e Engagement-Focused Posts (Fridays)
"Did you know? 80% of consumers prefer brands that provide helpful content.
#FunFactFriday”

= Alternative: "What’s the best business advice you've ever received? Drop it below!
#FridayWisdom" (invites participation)

¢ Interactive & Community Engagement (Weekends)
"Coffee or tea? Which fuels your workdays? Vote below! = ? #WeekendPoll"

= Alternative: "Saturday Strategy: What’s your biggest challenge this week? Let’s
solve it together!" (encourages discussion)

Step 3: Scheduling & Automation (15 Minutes)

e Determine the best posting times for each platform.
e Upload posts into a scheduling tool.
¢ Check content variety—balance promotional, educational, and engagement-focused posts.

¢ Double-check branding elements (colors, fonts, and tone).

Time-Saving Strategy: Batch Your Content Creation

Want to cut your content creation time in half? Instead of creating and posting content
daily, try batching—a productivity method where you create multiple posts in one sitting.

v Why It Works:

e Reduces decision fatigue—no more scrambling for ideas last-minute.
o Ensures a steady posting schedule, even on busy days.
» C(reates a more cohesive and strategic content plan.
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v'How to Implement It:

e Dedicate one session per week or month to create content in bulk.

o Write multiple captions while you're in the creative flow.

o Design templates in Canva (or another tool) to quickly swap text and images.
e Schedule everything in one go using tools like Buffer, Metricool, or Later.

Pro Tip: Start small—batch just one week’s content at a time. As you get comfortable,
extend to two weeks or a full month!

Recommended Scheduling Tools:

Buffer - User-friendly and great for multi-platform scheduling.

Later - Ideal for Instagram and visual content planning.

Metricool - A versatile tool with analytics and competitor tracking.
Hootsuite - Robust for scheduling, analytics, and social listening,.

SocialBee - Perfect for content recycling and categorization.

Planoly - Best for Instagram and Pinterest aesthetics.

Canva Scheduler - Great for those already using Canva for content creation.

If you're on a tight budget, remember that Facebook (Meta) Business Suite and TikTok's
native scheduler are free options.

Bonus: Engagement & Growth Strategies

¢ Repurpose Content - Transform blog posts, podcasts, or long-form content into
multiple social media posts.

e Engage Daily - Set aside 10-15 minutes per day to respond to comments, DMs, 5
minutes engaging with followers’ posts, etc.

¢ Analyze & Optimize - Track performance weekly or monthly to refine your
content strategy.

e Experiment with New Features - Test trending formats like Instagram Reels,
LinkedIn Carousels, or YouTube Shorts.
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Social Media Engagement Metrics and Growth Chart
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About the Author
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Yvonne A Jones

Yvonne A Jones is a Certified Life and Business Coach and trusted Relationship Building
Strategist.

Her expertise lies in guiding online entrepreneurs and small business owners to maximize
their online potential by building authentic relationships and leveraging untapped
opportunities. With a focus on real connections, she helps businesses not just grow but
thrive. She achieves this through her C.0.N.N.E.C.T Framework.

Recognized for her contributions to the industry, Yvonne was mentioned on
HuffingtonPost.com as one of the “Top 100 Most Social Customer Service Pros on Twitter
to Follow.” Additionally, GetApp.com recognized her as “One of the Top 15 Most Influential
Customer Service Experts to Follow on Twitter.” Her work earned her the title of Small
Businessperson of the Year for her area by Alignable in 2018, 2021, and 2023, AND
2024.

Yvonne is a wife and proud mother of three grown daughters and a doting Nana to
three delightful little ones. She enjoys her tropical lifestyle and delights in
gardening, reading, and listening to Smooth Jazz and Classic Country Music.

Her mantra is "Focus on Relationships; the Money will Follow."

» Website: https://YvonneAJones.com

> Website: https://50andWiserCoaching.com

» Email: Yvonne@YvonneAJones.com

» Connect with Yvonne on LinkedIn: https://www.linkedin.com/in/YvonneAJones
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